
This tutorial was created to instruct all AASIS 
users on how to verify if a material is set up in 
the AASIS material master.
The tutorial is based on an example of a user 
verifying if a material has been set up in AASIS.  
Example material:  VALVE,COMPRESSION,.5” 

MATERIAL MASTER POLICY



1. Transaction MM03
2. Go to Material and use the pull 

down; see arrow  



Go to the drop down selection 
list and click:
Material Number/Material 
Description



1. Go to Material Description
2. Enter the main search *name* of the description
3. Hit enter 



To search, go to the 
binoculars and type in 
another search term 
more specific to the 
material requested.



Type in another search 
term more specific to 
the material requested; 
typically a noun or 
adjective.  This will 
narrow your search 
results.



If the search does not 
find second search term, 
then the requested 
material is not in the 
material master and the 
request for the material 
should be sent to OSP. 



If the requested material can not be located 
using transaction MM03, then an AASIS role 
mapped procurement technician, procurement 
specialist, or AP specialist,  may submit a 
request using the Material Master Request 
Eform. 

MATERIAL MASTER REQUEST EFORM

https://www.ark.org/dfa/osp/aasis_forms/material_master_request.html


Abbreviations website

Examples:
Abbreviations & Short Text Standardization

http://englishplus.com/grammar/abbrcont.htm
http://englishplus.com/grammar/abbrcont.htm
http://www.accessarkansas.org/dfa/purchasing/agency/matmastpol_032204.doc
http://www.accessarkansas.org/dfa/purchasing/agency/matmastpol_032204.doc

